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1 WELCOME

IT Skill Builder iaplatform for information technologyemployee professional development. IT Skill
Builder helpsan organization, and their peopl& develop the core skills necessary to become high
performing leaders enabling them to mowgp the IT Maturity CurveEmployees take a selbsessment
of their «Kills. Their manager then assesdbgse same skillor each direct reportThe system then
compares youresponsesnd your manageresponsesagainst standards in the industry based on
common job roles expectations for core competencigapByees candentify individual strengths and
areas for improvement, view targeted recommendations, anihgthis powerful informationpuild an
individual development plato help grow relevant IT skill¥ou can view and track development plan
progress helping drivenore meaningful discussiofietween employees and managers.

We hope you enjoy this journey!

2 COREATINGOURACCOUNT

Creating anT Skill Builder account is eadjost organizations wilhtegrate a singlesign on (SSO)
capabilityto bypass the full regisation process and to streamline username and password maintenance.
This is the custom methodOther organizations allow the users to create and maintain their password
informationdirectly within IT Skill Builder. We will refer to this as the traditional methédurSystem
Administrator will providewith the specific configuration for your organization.

TRADITIONAUSER$10n-SSO) caaccess IT Skill Buildéahttps://www.itskillbuilderassessment.com
Here you will be presented wittollowingthe login screen:
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https://www.itskillbuilderassessment.com/itsb/skillbuilderlogin.jsp

Uponinitial logintraditional userswill need tocompete the full registration pross. To do so, click on
the First time?link which can be found just below tHgserNameand Passwordields:

On theRegister Hergage, ater the PIN supplied by yosite administrator in thd?INfield. In the
Emailfield enter in your worlprovidedemail address as this is how the system will identify you. Then, in
the respetive fields enter in your First Nanand Last [dme When completeselectContinue

Skill Builder @\

Register Here
Please fill in all fields below to register for an account
PIN:
Email:
First Name:

Last Name:

Already registered? Click here to log in

Next, ceate apasswstdR F2NJ L ¢ {{Aff . dzAft RSN ¢ rmfgimos{ St SO0 & 2
accurately describes your currerttie*. When complete, lick Update Preferencest the bottom of the

page.

Set your Personal Account Information:
Lasiame
Email Addrass

Password

Caonfirm Password

Select your Job:
*+ Applications.
* Infrastructure

Infrastructure
Vice President

Director - Infrastructure
Manager - Infrastructure

Team Lesd - Infrastructure:
Architeer

Engineer

Gusiness Relationship Manager
Analyst

Technician

Technical Specisiist
Programmer

System Testar

[eNeNoNeNeoNeNeNeNoNoNoNeNe]

Develaper - Datsbase:

» Exscutive
Change Preference Settings:
» My Notifications

Update Preferences

Capyright £2016 Qusliette & dzsocistes
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SNGLESGNON (SSO)sers will be provided with a unique URL to access IT Skill Builder. This link will
work when you are logged into your network. The registration prot@sSSO cliestis condensed and
simply directs the user to a modified Preferences pagmilar to wiat you see below

Set your Personal Account Information:
Fust Name: |Suzan
Last Name: [Hermnandez

Emaid Address: | ermnandez@yourco.com

Select your Job:
Applications
= Infrastructure

Infrassrucsure:
Vice President
Director - Infrastructure
Manager - Infrastructure
Taam Lead - Infragtructure
Arghinees
Enginesr
Business Relationship Manager
Analyst
Technician
Technical Spacalist
Frogrammer
System Tester

Developer - Database

Change Preference Seftings:

Update Preferences

Capyright £2014 Oueliette & Associstes

Here the SSO user will enter in their first name, last namevaot#t providedemail address to register.
¢ KSyYy dzaSNE da&{ St SO iopioathaNhogl adtrately escitestyut curyedte*.i K S
When complete, lkick Update Preferencesat the bottom of the page.

Pleasenot& AT &2dzNJ aLISOATFTAO 220 (Al
NBflGAy3 O2YLI ye aLISOATAO 2206 NP
Builder administrator for additionaihformation.

- ()
¢ A

2S
S a

When complete you will be presented with thEe Skill Buildemhding PageHere you will be able to
complete yourSelfAssessmentiew your persondDevelopment Plgraccess th&®esource Guidend
view Direct Reportsf you are a people manager (within IT Skill Buildedditionally, you will have the
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ability to view the tool Help, Change Preferences, Change Password aflit oig the respective

buttons.

3 COMPLETINGOYURIELFASSESSMENT

Completing your 3eAssessment is easy to do! Click on the grassessmenbutton on right side of

the home page.

D@ skill Builder

Building Core Competencies for IT Success

This tool supports your ongoing
professional development. It is 8
personsl place for you to explore skills,
jobs, careers and orgsnizstions. The
insights you discover will enrich your
discussions with your mansger and
accelerste your development.
Nonetheless, you control what is shared
when

Remember - since you are responsible
for your professional development, use
the tool, explore your interests, and work
with your manager.

Enjoy the journey!

OUELLETTE

My Carsor Joumsy | Preterencee | Help | Log-out

Let's Get Started!

Make a selection below:

Select the appropriate assessment to complete within ek a survey to completecreen.

IT Skill Builden User Guide

Version:0317

Your Self-Surveys

Pick a survey to complete
Core Competency Assessment 2016
Technical Competency Assessment 2016
Technical Skills Inventory 2016
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You will be presentgwith a welcome message, read throuipins and click orNext. The assessment will
begin.

Skill Builder @\

Development Plan Home | Help | Prelersnces | Logout

Take Self Survey: Core Competency Assessment 2016

1ol4

Strategic Focus

Has broad knawledge of the overall goals and wiskon of the organization and understands the connection between theis role
and the functioning of the crganization, as well as the interdependence between the various rales that comprise the entire
organization,

Rate the level of proficiency for: Felan Employes

Hevies Competent Fealiciant Expart

L L shillis  Possesses L N uning Bhe Employs and refines the shills ot

that the of skilly 3nd akills 3 strategic bevel to consistently

f the desired behaviees Beging to use them 8o achisve fo achi ashieve op el nired
thee desired behaviors. behaviors

jelck for mcrm deead)

=

Each response is saved as you navigate through the assessment, the following negrgsent
indicating this to be the case:

Message from webpage

MNote:

Your responses to each question are saved by clicking on the Next or
Back button.

Once you click o®Kyou will be presented with the firstompetencyin the assessment you selected.
Within this screen you can see the name, description and order (or count) of the competency from the
total competencies. Also displaying on this screen is the-pamimt rating scale describing each of the
attributes for thedifferent proficiency levels ranging from Novice to Expert. Read through the
descriptions and select the radio button you feel is most in line with your skill set.

When done, click on thBlextbutton to continue on to the next Competency for which you véte
your skillsContinue to click through the remaining competencies is the assessment. It is important you
take your timeto readthrough each of the competency descriptions before responding to the questions
to allow for the most accurateomparisorreport as you work toward growing your skiksdd any
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competency related notes in th&dd Notesfree text box. These notes will be available to you via the
Target Comparison Reports.

Once you have completed rating your skills for each of the Competencies you will be presented with the
following Submission screen. Here you will have the abiliggeiewor Submityour ®If-Assessment
responsesReviewallows you to take a look at your responses and make any adjustments prior to

submissionSubmityour assessment once you are ready.

Development Plan |

You have successfully answered all the survey questions. You may now go back and review and edit your

answers. If you are satisfied with your responses, submit your completed survey.

Review and edit your answers:

Submit your completed survey:

5

Home | Help | Preferences | Log-out
Felan Employee

((review))

( sublnli}}

Once you submit your responses you will not be able to make any modificatigsitsesponses until
your site adminigator re-opens the Assessment period for your organization. Please see your
Administrator for more details on the timing of this process at your organization.

4 MIEWING QURRESPONSES

Once youSubmit, ITSkill Buildewill compile theresultsof your surey responsesyourY' I y I 3 S N& Q
survey responsesf applicable, against standards in the industry based on the job role expectations for
your selected job role. The output of the data is a seridewf Target Comparison reports.

Please note Neitheramg | 3SNJ 2NJ SYLJX 28SS OFly 4SS GKS 20KSNJ LIS
have completed their assessments.

The first report is théSELH TARGECOMPARISONEPORTThis report compares youesponses
againstthe target for the job role.

IT Skill Builden User Guide Confidential
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st Sorvey Bl a ol Deveiopment Plan Wome | Wep | Prelerences

Selt!Target Resuits for: Trudi Employee

Using e Sevelopment path babom y oo (00 DIUGE y Ul 300eed Compired bs your L geted devetopmental goal

Competent > Proficient > Ewpent

Within this report theSelfScorecolumndisplays the proficiency level you selected for yourself for the
specified competency. THeargd columndisplays the target for the job role you selected, in this case
a! yI f & sapéoomntdi§days the followy statuses:

1 Excel: The Self Score is greater than the Target score

9 Skilled: The Self Score and Target score are the same

1 Opportunity: The Self Score and the Target diffeither the Self Score is greater than the
Target or the Target is greater than tBelf Score

Selecting the Resource Guide link under the Build Your Plan column will allow you access to the
Resource Guide for the specific competency you are working Wiehwill learn more about this in
section 5Viewing the Resource Guide

From wihin these comparison reports you can view the notes added by either the employee or the
manager. If a competency has a note associated with it, you will be cued visually by the text appearing in
blue font with a hyperlink. When you hover over the link foowing hint will appear:

Notes Click hare to view noles for Chent Orentation
or Expand Al Noles

|

Users will have the ability to view notes specific to the Competency you are viewing or click on the
Expand All Notes feature to view all Employee and Manager Notes for all of the competencies for this
employee.

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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Notes for: [T Skill Builder User

Influencing Others

Amy Test, 021 V6; | am adding a note into the text box here
Collaboration
Amy Test, 0211 0¢16; | am adding a note into the text box here
Innovation
Amy Test, 02110V16; | am adding a note into the text box here
Cloze

Within this screen user also have the ability to sort columns by clicking on the column headers. You can
print via thePrint Reportbutton.

Additionally, you have the ability to compare your response to the Targets set for other job roles. This
allows ya to see how your current skills may align with different roles within the IT industry now and in
the future. To compare against a different role, simply click onf@wmpare Job Rolé&nk to the right

of the Your Selected Levéiole) section just above the table.

The second report is th8ELF MANAGERIOMPARISOREPORT This report compares yoresponses
against theresponses/our manager selected for you for each of the competencies. Within this report
the Self Scoreolumn displays the proficiency level you selected for yourself for the specified
competency. ThélanagercolumnR A & LJ | @ & & eeslziitbr Yhke goinpRtSridyDeGapcolumn
displays the following statuses:

1 Excel: The Self Score is greater than the score

9 Skilled: The Self Score and Target score are the same

1 Opportunity: The Self Score and the Target differther the Self Score is greater than the
Target or the Target is greater than the Self Score

The third report is thdMANAGER TARGECOMPARISONEFORT This report comparegour
Managergesponsesgainst theTarget, orexpected levelfor your job role.

The fourth report is thefTARGECOMPARISOSRAPHICAREPORTT hisreports visually compares your
response to your Managers responses and the Tdayehe selected job role. Additionally, you can
compare these reports year over year for the same role or change roles to see how your skills compare
for various IT related job roles. The Target Comparison report is a favorite among our user community

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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providing a snapshot to help aid in determining opportunities and facilitating productive discussions
between employees and managers. Two very useful features!

Target Comparison for: Theresa Employee

Vi i Pzt W o P Rt
Viour Saieced Livest Prosser Warager [ CONTIEANS Juls Roies) Compan wify | == P04 = ~|| Compare
Legend: . =Gt =Marager @ =Tt =Gap in Expeched Profcisncy
Competency J Havice Campsetent Prafsien Expert | Dev item Complete

Tt
Crrientalon

R

Doy it Bl

Shalls

5 MIEWING THRESOURCRUJIDE

The Resource Guide is a comprehensive guide of learning materials to help IT professionals develop their

skills and gain knowledge in the IT Skill Builder competeridaess will be able to choose from 500+
combined resources from within the resource gelid’he resources are categorized under Development
Actions, Books, Videos / Podcasts, Blogs, Articles, InstruetbCourses, eLearning Courses and
Websites. Some orgaation will choose to modifthe standard Resource Guide adding to or removing
from the standard content and possibly linking to your internal Learning Management System. Please
OKSOl 6AGK &2dz2NJ {2adGSY ! RYAYAAGNI G2NJ F2NJ Y2 NB
is configured.

You can access the Resource Guide by selet¢taigasource Guilde link found under tBeiild your
Plancolumnon one of the four Target Comparison reports we rexgein section 4 above.

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatgSonsultingc.
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When you clickhe Resource Guide link you wik presented with that resouss for the competency

you selected. fie name of the competency will appear, along with its description as a reminder for
those looking to build their development plari&o see the details for the behaviors related to this
O2YLISGiSyoe Of A01 2y K S$thé@fSohe Be&énlyduinvil ie plesenfell 2 v
with a host of Development Actions, a series oftbe-job-tips. Onthe right hand side you will be
presented with a host of other resources includes books, blogs, videos / podcasts and more. Each of
these items can be addeo your personal Development Plan.

[ Dz the best you can until you know better. Then, when you know better, do batter. Maya Angelou

All Business Acumen

see details
The ability to acquire and administer human, financial, material, and information resources in such a way as to instill trust, and accomplish the

arganization's mission and goals. Included in this competency is the ability to devise solutions with an understanding of how fo impact business
results by making connections between actions/performance and organizational goals and results

Ak Herm{s} To My Development Plan 1.

Development Actions: Articles: o
-
[J Educate yourself. Read business newspapers and d 15 Customer Service Skills that Every Employes Needs
magazines - Harvard Business Review, Financia
Review. Read business books - general business, O What the CEO Wants ¥ou to Know: Building Business Acumen?.

financial, marketing, sales technigues. customer
service, operations. Watch business programs -
Businesz Sunday, business channels, nterniews
with business leaders, industry reviews. Attend
conferences or take continuing ed courses. Formal
education provides a framework and a vocabulary
to discuss business issuss.

In today's warld employses are often not taught the basic elements of running an
entire organization. In addition, employess do not always understand how they
contribute to the bottom line or how the organization as a whole makes money.

WHAT BUSINESS ACUNMEN CAM DO FOR YU, Kevin Cope, Founder, Acumen Leaming

[0 Metwork within your company. Have lunch with
people in other departments - Finance, Human
Resources, Marketing, Bales, Operations. Expand
your circle of contacts. Join cross-functional teams
that mclude peogle outside your area of experize.

What Iz 3 Strong Genersl Business Acumen?

Haow To Develop Business Acumen

10 business skills every IT pro must master. Bob Lewss. February 8, 2012

O o ojgo o

[ Listen to quarterly earnings calls and follow up With Revenus At Stake, Companies Seek Business-sawwy Tech Workers. Fred O'Connor.
with business leaders about what they learned. April 24, 2013
This will lzad to a fundamantal shift in how T

functions within the company.

O

Cl0= Must Learn the Politics of Mo, Kim 5. Mash . November 21, 2013

The Resource Guids alscaccessible via the main buttomdhe landirg page Select thegreen button
to be taken right into the main list of Competées andtheir descriptions. Select the desired
competency to view all of the related resources

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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To build your development plan, select a competency from the list below:

Agility
Tha ability to mave quickdy and a3sly draw conclusions; Intellzctual aculty. T
Aglity ks anout how IT will enabie businees agiity, how T3EL [T will dallvar ha
required solutions, eSacavely and eSckantty. The ablity o recognizs and ac
upon changing business crocumstancas In ondar bo reepond 1o market pressure
or create market apporiunity.

Innovation

InrowEon refirs 1o the nation of daing samething difanem rEer fhan doing e
‘Same thing batier. |t 15 the sbifty 12 be agle and anbicpatz opporunilies 36
oppased 1o baing risk-avarss, bringing together varioue novel 1923E In 3 way hat
has an Impact an the arganizstion. Salandng e nead for axpaimentation and
managed risk with ha desire 1 malntzin the processes of conrol and sysizm
predicion

Chent Orientation

Awilingniass and ablify bo see things from the clients perspective. Itls an
understanadng tat clent safsfaction s basad on the sum of all experiances they
have with an organizatian and i Imegral 1o organtzational succese. It I8 focueing
&fforls an ldendfying and responding 1o curment and fusure cliant needs and
desires and displaying & ganuing desira 1o do what Is In the cllents best Intrest.
Influencing Cithers

InEpires. 2nd quides others ioward e adopiion of an =3, opinkon or actian In
onder ko s2aoure commitment from Tham to reach organizational chjectives,
regardiess of organizational or poetional authorky.

6 BUILDING YOUPEVELOPMENPLAN

Business Acurnen

The abiity to acguin2 and adminkstar human, Anancal, mebaral, and Information resources
I such 3 way a& to Instil rust, and accompleh the organkzsSon's misslon and goas.
Incudad In this competency Is the aiifty ta devise soluions with an undarsnding of how io
Impact bueinzss resuls by making connections betwesn acions parfonmance and
omankzaional gaals and resuls.

Project Management

Pianning, organtzing, s=curing and managing resources 1o bring shout the Euccassnl
compiation of epeciic project goale and abjecives recognizing e valus of LEing parsonal
leadership Eklls and undarstanding the crical relationship of projects 1o the avarall succese
af the oganization.

Technical Understanding

Emgplays M2 uEE of icmalogy appropriatsly o anhance Me overal valug of IT and the
anganzaion

Analysis

Ungierelands the bueiness unifs sirategic objectives, the business needs & dallvaning new
procucts and solutians, and e siEeglc and inancial abjacaves of @ product or solution.
Consistantly demonsirales the t3kem and skils 1o ranelgie thase naeds Intz Information
SyElem nazds, DUEINEEs S, raquirements, developmant ks, and qualty metrics.
Architecture

Deslgne 3and maimaing syslsm archisciure (2.9., camponant design, sende-anzntad
archiecturs) uiltzing krowizdge of product and system archkaciure Incuding ciject-
arientad thinking; appilation programming Inleracas (AFE), service-orentad architeciures

To select resources to add to your personal Development Plan simply click on the box to the right of the
@2dz2NJ aSt SOiAz2y O
5S@St2LIYSyid tftlryé odzidz2y 2y GKS (G2LJ NAIKG KI yR

resource to selecttheitera 8 0 @ 2 KSy

82dz2Q0S YIRS

personal Development Plan where you can view the items you just added along with anytieert c
items. Enter in Due Dates for the newly added itelsu can add personal resources to the
Development Plan. Personal resoes are resrouces not available.

IT Skill Builden User Guide
Version:0317
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View Results SEEELLIGELIZELE Command Post |

Select Competency View Plan

Home | Help | Prefsrences | Log-out

My Development Plan
[Frncpien >
HAction e =
ltem Item Deseription Date Items in Pregress Delete
8 Shadowing: Casey for 3 months with regards Training and Development Mev 29, 201621 SClickdo Compleless.
Unleashing the Power of IT: Bringing People, Business, and Technology Together, 2nd | 4,517, 2016 [%]
g Edition e
@ Inspirational Quaotes For: Adaptsbility. Various Authors. Oct 20, 2015 =l SCIERIEGompIM R & [x]
@ Good Software is Art. Bernie Monegain Sep?1, 201612  EEADETTOEEE ©
Q Design Thinking 101. Sarah Gibbons. July 2018. Aug 17, 2016 Ciickio Compiet, - L
o 13 Design Predictions for 2017. Chase Buckley. April 2016 0ct27.2016 [0 T ©
I 'EI | Click to Add

If you have completed aitem on your current Development Placlick on theClick to Comfete button,

provide your feedback on resourcealityl YR { dzo YA G® t NAYy (G @2dzNJ LIX Iy o8&
button on the top left side of the screen. You can dsdeteany unnecessary items currently on your

plan.

7 ACCESSING YADRECREPORTS

Peope managers will have the ability to access their Direct Reports in IT Skill Builder. Clicbardhe
Reportsbutton on the home page to see the employees linked to your accdure.Direct Reports that
appear under your login are set within our Adnstnative tool.If you have any questioran your list of
Direct Report®r click on theRequest Updatdutton on the top right of the Direct Reports table.

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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My Direct Reports for Marla Manager

Devetopment Plan
Dwrect Report Manager Repont
Dwrect Feports Avsersmert Assenament
<
— v
Conglund oA om——
g - - —
e Bagyeret
ot Rog et — e Bt
- — — — -
o cv—— o o e ot s hu 0

From within this screen People Managers will be able to:

91 View their assigned Direct Repoftgithin IT Skill Builder)

Determine whether or not Direct Report has taken thelSAssessment

Completethe Manager assessment for their Direct Reports

View the Target / Comparison Rep®rt

Viewyour5 A NSOl wSLR2NIQa 5S@St2LISyd tflya

= =4 =4 =4

The Direct Report Agssment column will display the following statuses:

Complete The assessment has been completed by the employee

Not RegisteredThe employee has not yet registered for an IT Skill Builder account
Not Started: The assessment has not yet been started bggistered employee
Partially CompleteThe assessment has started but not yet complete the assessment

=A =4 =4 =4

The Manager Assessment coluniil display the following statuses:

1 Completal: The manager has completed the assessment for the emplaydehe completed
date is provided
1 Take Assessmenthe manager has not yet started the assessment for this employee

To begin an assessment on one or meneployees select the appropriate check mark next to thake
Assessmenlink. Once you have started an assessmentdiog or moreemployess, you must canplete

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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it and submit it before you can begin anotieiA NB O NB LJ2 NUISKiIEBuildeévidl Sneed Y Sy
partially complete assessment. Each time you retiorthe Direct Report&ab, the site presents the
incompleteassessmentyou mustlso finishthis openassessment before yocan return the Direct
Reports dashboard.

Manages have the ability toAdd Notesto for the competency for which they are rating their
employeeson. A compilation of both the employee and maea notes will be accessible via the Target
Comparison Reports.

Managers can click oviiew Reportto accesghe Target Comparison report for the emploge€lick on
theDevPlani 2 GA Ss YR SYLIX 2 @& iStheplaven@ getcteatddh&pian) the £ |y
status will indicatéNot Started

z

Pleasenoteb SAGKSNI I YIFylF3SNI 2N SYLX 2SS OFly aSS (GKS 24
have completed their assessments.

8 (COMPLETING TIERILLFPROFILENVENTORY

TheSkills InventoryProfile allowseach member of the IT Skill Builder user community the ability to
document areas of expertise as it relates to industry specific tools, skills and abilities. The Skills Inventory
can be updated at any time and allows members of leadership to identify afedsength on a per

skills basis within the organization.

To access the Skills inventory click on the landing page and select the Assessment button. Then select
the Technical Skills Inventory link (please note each client can custom name the inventbeycase
below it is titledTechnical Skills Inventory 2016

Your Self-Surveys

Core Competency Assessment 2016
Technical Competency Assessment 2016
Technical Skills Inventory 2016

After clicking the link, the Skills Inventory will appear. The Skills Inventory has multiple sections that can
be expanded or collapsed. Expand any pertinent categories, view the subcategond update and

areas of expertise as you see 8elect theAdd to My Career Journegheckbox to add this selection to

your career journey profile. Keep in mind only 10 Skills can be added to your profile.

IT Skill Buildern User Guide Confidential Copyright® 2017by Ouellette & AssociatéSonsultingc.
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D@ skill Builder O\

View Results l Development Plan l Direct Reports

Home | My CaresrJoumsy | Preferences | Help | Log-out

Demo Skills Profile Last submit on: 03/15/201
Show All *ou have 4 on My Career Journey. Clear All Print hy Skill

Select any category to set your skill levels. When you have completed all changes, click Submit to save your updated BT Profile.

Administrative a
Office/Documentation Tools a
I
Cloud/Virtualization -
1
“You have 4 on My Career Journey.
Cloud API development & integration Advanced |

B Add to My Career Journey

Cloud application architecture & design Advanced
[ Add to My Career Journey

Amazon | AWS Advanced
¥ Add to My Career Journey

Once completed, clicRaveto update your profile To view your Skills Profile click on thént My
Profile button on the top right cornerTo view the updates to My Career Journey seleetappropriate
menu.

9 MYCAREEEDURNEY

With My Career Journeyemployees can share thetareer narrative, showcasing individual core
competencies, skills, background and aspirations. My Career Journey is easily accessible to both
managers and employees, providing you the information you need to execute your workforce strategy
and develop youTALENT Brand.

The My Career Journeyasdynamic profileomprised of several sectisincludingyour personai

Career narrative

Personal photo

Skillsincluding Certifications
Competenciesating ¢ Manager and Employee
Open /Closed items obevelopmentlan

1 Development Planfacker

=A =4 =4 = =4

To update your career narrativeelect thePreferencesnenuand then select the My Career Journey
Settings tab. Within thatab you have theuniqueopportunity to geate yair own career narrative as
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you worktoward your persoal career developmenComplete Your Career Narrative by adding 150
characters of text in each of the three section and Update Preferences to Save. You have the ability to

upload a personal picture. Keep in mind, you should own the rights to the imagepyoad the photo
size is restricted to 146 x 162 with a maximum file size of 2 MG

To viewyour My Career Journey select the appropriate menu optiou will be directed to view your
personalMy Career Journegrofile.
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